
 This is a sample uploading documents for M.S. degree program applicant.

1. Checklist of Application Documents

After paying the application fee, you can print the ‘Checklist of Application Documents’ from the 

application site (UWAY). Please arrange and scan the required documents in the order listed on 

the Checklist and merge them into a single PDF file. 

※ The PDF file size must not exceed 32MB.

※ Please ensure all scans are clear and legible for accurate evaluation.



2. Bachelor’s Degree Certificate (or Graduation Certificate)
A scanned copy bearing an Apostille or Consular Authentication from the Korean 

Embassy/Consulate is preferred

※ If you are expected to graduate, you can replace your degree or diploma with a certificate of 

the expected graduation or an official letter from your university. The replacement must include 

your name, the degree to be conferred, and the date of degree conferment. If any of this 

information is missing, GIST will not accept the document.

Applicants from Chinese Universities:

Applicants who graduated from universities in China must submit their official degree certificates 

and transcripts, accompanied by a Verification Report issued by CSSD (学信网, www.chsi.com.cn).



3. Master’s Degree Certificate (Ph.D. Applicants Only) 

If you are applying for a Ph.D. program, you must also submit your Master’s Degree Certificate.



4. Bachelor’s Degree Transcripts

A scanned copy bearing an Apostille or Consular Authentication from the Korean 

Embassy/Consulate is preferred

※  Transcripts must include information of the grading system, courses completed, grades or 

marks earned, cumulative grade points average (CGPA) and personal rank(if possible). If the 

transcript does not indicate the grading scale, submit a supplementary document describing the 

university’s grading system.



Applicants from Chinese Universities:

Applicants who graduated from universities in China must submit their official degree certificates 

and transcripts, accompanied by a Verification Report issued by CSSD (学信网, www.chsi.com.cn).



5. Master’s Degree Transcripts (Ph.D. Applicants Only) 

If you are applying for a Ph.D. program, you must also submit your Master’s Degree Transcripts.



6. Official English Test Score Report
The English test must have been taken within two years prior to the application deadline.



※ For conditional admission, applicant must submit a Certificate of English Language Proficiency 

issued by the president or dean of their previous institution. While there is no fixed format, it 

must clearly state that English was the medium of instruction.



7. Applicant’s Passport Copy
The passport must be valid for at least 6 months from the application date.



8. Two Recommendation Letters
Do not include recommendation letters in your merged PDF. We collect letters directly from your 

referees via Google Forms.

※ The Google Forms link can be sent to your referees only after the application fee has been 

paid.

Therefore, we strongly encourage you to pay the application fee as early as possible and 

promptly send the Google Forms link to your referees to ensure they meet the submission 

deadline.

9. Matriculation Fee Waiver (If applicable)



10. Additional Documents (If applicable)

<Final Step> 

You must upload the organized, single PDF file to the application site before the document 

submission deadline.


